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CONGTYCOpHAN
TllQ'C pHAMHi1U NGIIJ

CQNGHOA xA HQI canNGHiA VItT NAM
DQcl~p - Tl}'do - Hanh phuc

Ba N6i, ngay }_Lthang ~ nam 20 L2_

D~I HQI DONG CO DONG

_ Can pi Ludt Chung khoan ngay 26 thdng 11 nam 2019;
_ Can cu Ludt Doanh nghiep ngay 17 thdng 6 ndm 2020;

Can cu Nghi dinh s6 155120201ND-CP ngay 31 thang 12 ndm 2020 cua Chinh phu
quy dinh chi tih thi hanh mot s6 aiJu cua Ludt Chung khodn;

_ Can ICU Thong tu s~ 116120?0o/-l!_TC ngay 31 thang 12 ndm ~020 cua B9 truang B9
Tai chinh huang dan mot so aieu ve quan tri cong ty dp dung aoi voi cong ty dai chung
tai Nghi dinh s6 155120201ND-CP ngay 31 thang 12 nam 2020 cua Chinh phu quy
dinh' chi ti€t thi hanb mot s6 aiJu cua Ludt Chung khodn;

_ Can cu Di€u I? Cong ty c6 phan thuc phdm Biro Nghi.
can1cu Nghi quyit Dc;zih6i a6ng c6 dong s6 43g /!v&'.J)~Jj:J}ngay2.lthang.G nam.2PZZ--

THONG QUA
QUYCHtNOIBOvtQuANTRICONGTY

CHUONG I
QUY BINH CHUNG

Bi~u 1. Ph~m vi di~u chinh va dAi ttf(~)'Dgap d1}.ng
1. Ph~m vi di~u chinh: Quy chS nQi bQ v~ qmin tri Cong ty Cd phfrn Th\IC phfun Hfru

Nghi (sau day gQi t~t 1aQuy chS nQi bQv~ quan tri Cong ty) quy dinh cac nQi dung vS vai tra,
quySn va nghla V\l cua D~i hQ! d6n~ cd don&, HQi d6ng qu~n tri, SJiam d5c (Tdng Giam d5c);
trinh tl,r, th~ fVchQPD~i hQi do,ng co dong; de c,u, lrn,gcu, bau, ~ien nhi~m va bai nhi~m thanh
vien HQi dong quan tri, Ban kiem soat, Giam doc (Tong Gicim doc) va cac ho~t dQng khac thee
quy dinh t~i Dieu l~ cong ty va cac quy diM hi~n hanh khac eua phap lu~t.

2. BAi tU'Q11gap d1}.ng:
./ Cd dong;
./ Tharth vien HDQT;
./ BKS;
./ Ban di~u hanh;
./ Cac tiSu ban thuQc HDQT;
./ Cae Id5ituqng khac thee quy dinh cua phap lu~t.

Bi~u 2.Ghii thieh thu~t ngu' va vi~t t~t
Trong Quy ch8 nay, nhung thu~t ngu du6i day duqc hi8u nhu sau:

1. "Cong ty" la Cong ty Cd phin Th\Ic phfun Huu Nghi;
2. "Bifu l~ Cong ty" la DiSu 1~cua Cong ty Cd phfrn Th\Ic phiim HCiuNghi hi~n hanh.

Cae tir viit t~t:
Diu m6i nhlin thong tin g6p y hoac dn gi<iidap:
Lu~t su Nguy~n Huu Thanh. Di~n thoC;li:0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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1, "VSD": Trung tam hru ky clurng khoan Viet Nam
2. "CBTT": Cong b6 thong tin

I '3. "DHCD": D~i h(>ico dong
4. "HDQl":HDQT
5. "BKS":BKS

CHUONG II
D~I HQI DONG CO DONG

Di~u 3. QuY~r va nghia v'_' cua d~i h{}idang e6 dong:
1.Dai h{}idang e6 dong co quy~n va nghia V'_' sau:
a) Thong qua dinh huang phat triSn cua Cong ty;
b) QUJ;S~di~ loai c6 phan va t6ng s6,e6 phan cua nrng loai duoc quyen chao ban; quyet

dinh mire co urc hang nam cua tirng loai co phan;
c) B~u, miSn nhiem, bili nhiern thanh vien Hoi d6ng quan tri, thanh vien Ban kiSm scat;
d) Quy~t dinh d~u ill hoac ban s6 tai san Cong ty hoac Chi nhanh hoac giao dich mua co

gia tri ill [35%] t6ng gia tri tai san tro len duoc ghi trong bao cao tai ehinh gk nhat kiem toan
cua Cong ty va cac Chi nhanh;

d) Quyqt dinh sua d6i, b6 sung DiBu l~ cong ty;
e) Thong qua bao cao tai chinh h~g nam dUQ'ekiSm tocin;
g) QuySt diM mua l~i tren 10% t6ng s6 e6 ph~n d[ bim eua m6i lo~i;
h) Xe~ xet, xu Iy vi ph~~ eua thanh vien H(>id6ng quan tri, thanh vien Ban kiem soat

gay thi~t h~i eho Cong ty va co dong Cong ty;
i) QuySt dinh t6 chue l~i, giai the Cong ty;
k) QuySt dinh ngan saeh ho~e t6ng mue thu lao, thuang va lqi ieh khae cho HQi d6ng

qufm tri, Ban kiSm soat;
1)Phe duy~t Quy chS qu{m tri n9i bQ; Quy chS ho~t dQng HQi d6ng quan tri, Ban kiSm

soat;
m) Phe duy~t danh sach eong ty kiSm to(ln duQ'c ch~p thu~n; quySt dinh eong ty kiSm

toan duQ'cch~p thu~ th\Ic hi~n kiSm tra ho~t dQng eua Cong ty, bili miSn kiSm toan vien duQ'c
ch~p thu~ fbi xet th~y dn thiSt;

n) QuyBn va nghla V\l khac theo quy diM phap lu~t.
2. D~i h{}idang e6 dong thao lu~n va thong qua cae vfin d~ sau:
a) KS ho~ch kinh doanh h~ng nam eua Cong ty;
b) Bao cao tai chinh h~ng nam dll duQ'CkiSm toan;
c) Bao cao eua HQi d6ng qulin tri (vB quan tri va kSt qua ho~t dQng eua HQi d6ng quan tri

va tirng thahh vien HQi d6ng quan trD;
~) Bao cao eua Ban ki~m s<?at(vBkSt qua kinh doanh cua Cong ty, kSt qua ho~t dQng cua

HQi dong qulin trt, Giam doc (Tong giam doc));
d) Bao cao tv danh gia kSt qua ho~t dQng cua Ban kiSm soat va thanh vien Ban kiSm soat;
e) Mue e6 tlre d6i vcrim6i e6 phk cua timg lo~i;
g) S6 luqng thanh vien HQi d6ng qulin tri, Ban kiem soat;
h) B~h, miSn nhi~m, bili nhi~m thanh vien HQi d6ng quan tri, thanh vien Ban kiSm soat;

BALIm6i nhan thong tin g6p y hoac dn gifii dap:
Lu~t SII Nglly~n Huu Thanh. Di~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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i) QUYS~di~ ngan sach hoac t6ng mire thu lao, thuong va lei ich khac d6i voi HQi d6ng
quan tri, Ban kiem soat;

k) Phe duyet danh sach cong ty kiem toan diroc ch~p thuan; quyet dinh cong ty ki€rn toan
diroc chap thuan thuc hien ki€rn tra cac hoat dong cua cong ty khi xet th~y c~n thiSt;

1)B6 sung va sua d6i DiSu 1~cong ty;
m) Loai c6 phan va s6 hrong c6 phan moi duoc phat hanh d6i voi m6i 10~ic6 ph~n va

viec chuyen nhuong c6 ph§n cua thanh vien sang l~p trong vong 03 nam d§u tien kS illngay
thanh l~p; I

n) Chia, tach, hQ'Pnh~t, sap nhap hoac chuyen d6i Cong ty;
0) T6 chirc lai va giai th~ (thanh ly) Cong ty va chi dinh nguai thanh 1y;
p) QuySt diM d§u tu ho~c ban s6 tai san Cong ty ho~c Chi nhanb ho~c giao dich mua co

gia tri til [35%] t6ng gia tri tai san tra len duQ'c ghi trong bao cao tai chinh g§n nh~t kiSm toan
clla Cong ty ya cac Chi nhanb;

q) QuySt dinh mua l~i tren 10% t6ng s6 c6 phk dff ban Clla m6i 10~i;
r) Cong ty ky kSt hQ'Pd6ng, giao dich voi nhiing d6i tuqng duQ'c quy dinh t~i khoan 1

DiSu 167 Lu~t Doanh nghi~p voi gia tri b~ng ho~c Ian hem 20% t6n~ gia tri tai san cua Cong
ty va cac chi nhanb cua Cong ty duQ'c ghi trong bao cao tai chinh gan nh~t duQ'c ki6m toan;
Cong ty ho~c cac chi nhanh cua Cong ty kY HQ'pd6ng, giao dich yay, cho yay, ban tai san co
gia tri Ian hem 10% t6ng gia tri tai san cua doanh nghi~p ghi trong bao cao tai chinh g§n nh~t
gifra cong ty va c6 ~ong sa hfru ill51% t6ng s6 c6 ph~n co quySn biSu quySt tra len ho~c nguai
co lien quan cua co dong do,

t) PhS duy~t Quy ehS nQi bQvS qmin tri eong ty, Quy chS ho~t dQng HQi d6ng quan tri,
Quy chS ho~t dQng Ban kiSm soat;

u) Cac vk dS khac thee quy diM cua phap lu~t va DiSu l~.
3. D~i ~Qi dAng c8 dong thU'O'ng,nien co quy~n thao lu~n va thong qua:
a. Bao cao tii chinh nam duQ'c kiem toan;
b. Bao cao cua HQi d6ng qufm tri (vS quan tri va kSt qua ho~t dQng cua HQi d6ng quill

tri va rung thanh vien HQi d6ng quan tri);
c. Bao d.o cua Ban kiSm soat (vS kSt qua kinh doanh cua cong ty, kSt qua ho~t dQng eua

HQi d6ng quan trio Giam d6c ho~c T6ng giarn d6c);
d. Tho~g qua dinh huang phat triBn eua cong ty (KS ho~ch phat tri~n ng~n h~n va dai

h~n cua Cong ty).
e. KS ho~ch kinh doanh hkg nam cua cong ty
g) Bao cao tv danh gia kSt qua ho~t dQng clla Ban ki€m soat va KiSm soat vien;
h) Muc c6 rue d6i voi m6i c6 ph~n clla tUng lo~i.

4. TAt cit cac ngh! quy~t va cac van d~ da dU'Q'CdU'a VaGchU'O'Dgtrinh hQp phai dU'Q'C
dU'a ra thao ~u~n va bi~u quy~t t~i cUQchQp D~i hQi dAng c8 dong.
Di~u 4. Cung c§p thong tin cho c8 dong

1.Cong ty t~o di€u ki~n dBc6 dong va eong chung co thS nh~ duQ'c thong tin chinh thuc
tu Cong ty m<;>tcach nhanh chong, chinh xac.

2. Thong tin cua Cong ty duQ'c cung dp cho c6 dong thong qua cac kenh sau:
a) Website chinh thuc cua Cong ty: http://huunghi. com. vn
b) Tho~g tin dUQ'ebao cao, cong b6 chinh thuc thee quy dinh cua phap l~t vS bao cao,

f)~u m6i nhan thong tin gop y hoac dn giC\idap:
Lu~t su Nguy€n Hfru Thanh. f)i~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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CBTT d6i voi cong ty chung khoan, t6 chirc niem ySt;
c) Thong cao bao chi cua Cong ty;
d) Phat ngon cua nguoi dai dien thea phap luat, nguoi duoc uy quyen CBTT;
e) Cac bao cao, van ban khac chinh thirc phat hanh cho c6 dong hoac cong chung,

Di~u 5. Trinh tl}' tho tuc ti~n hanh hop D~i hQi dAng cAdong thuong nien va bit thuong:
1.HQi d6ng gum tri trieu t~p h9P Dai hQi d6ng c6 dong thuong nien va b~t thuong, HQi

d6ng quan tri trieu t~p h9P b~t thirong Dai hQi d6ng c6 dong trong tnrong hop sau day:
a) H?i 16ng quan tri xet th~y c,~nthiSt vi loi ich cu~ cong ty; r

b) So hrong thanh vien HQi dong quan tri, Ban kiern soat con lai it hon so hrong thanh
vien t6i thiSu thea guy dinh cua phap lu~t;

c) Theo yeu c:1ucua c6 dong ho~c nhorn c6 dong guy dinh t?i khoan 2 Di~u 115 cua Lu~t
nay;

d) Theo yeu c~u cua Ban kiSm soat;
d) Tru~g hqp !<hacthea guy dinh cua phap lu~t va Di~u l~ cong ty.
HQi d6ng guan tri phai tri~u t~p h9P D?i h9i d6ng c6 dong trong thai h?n [30] ngay kS ill

ngay s6, thanh vien HQi d6ng g:uan trio thimh vien d9c l~p HQi d6ng guan tri ho~~ thanh vien
Ban Kiem soat con l?i it hon so luqng thanh vien toi thieu ho~c nh~ duQ'c yeu cau guy dinh
tc,tidiSm c va diSm d khoan 1DiSu nay;

TruOng Ihqp HQi d6ng gua~ tri khong tri~}l t~p h9P D?i ~9i d6n~ c6 dong thea guy dinh
tren thi trong thai hc,tn30 ngay tiep theo, Ban kiern soat thay the H9i dong guan tri tri~u t~p h9P
Dc,tihQi d6ng c6 dong thea guy dinh tc,tikhoan 3 Di~u 140 Lu~t Doanh nghi~p;

Tru?ng hqp Ban kiBrn s<;>atkhong tri~u t~p h91~D?i h9i d6ng c~ dong thea guy dinh n~u
tren thi co dong ho~c nhorn co dong guy dinh t?i diem c khoan 3 Dieu nay co guyen yeu cau
d?i di~n Cong ty tri~u t~ph9P D?i hQi d6ng, c6 dong thea guy dinh t?i L~~t D?anh nghi~p;
Trong truang hqp nay, co dong ho~c nh6rn co dong tri~u t~p h9P D?i hQi dong co dong co the
dS n,ghi Co guan dang k¥ ki~ doanh gJam sat trinh tv, thu t\lc tri~u ~p, ~iSnhanh h9P va ra
guyet dinh cua D?i hQi dong co dong. Tat ca chi phi cho vi~c tri~u t~p va tien hanh h9P D?i h9i
d6ng c6 dong duQ'c Cong ty hoan l?i. Chi phi nay khong bao g6rn nhung chi phi do c6 dong
chi tieu khi tham dlJ cUQch9P D?i h9i d6ng c6 dong, kS ca chi phi an a va di l?i.

2. Tho ~l}Cd~ tA chli'c hQp D~i hQi dAng cAdong
2.1 ~~ ihm gian: D?i hQi d6ng c6 dong phai h9P thuang nien trong thai h?n 04 than& kB

ill ngay ket ~huc narn tai chinh. Trir truffi:tg hQ'pDieu l~ cong ty co guy dinh khac, H9i doryg
guan tri guyet dinh gia hc,tnh9P D?i hQidong co dong thuang nien trong truang hqp can thiet,
nhung khong gua 06 thang kB illngay kSt thuc nam rei chinh.
+LU'uy: Thili diim xay dl,mgki hoqch f)qi h6i cd dong ddi vOi cong ty niem yit cdn dam bao
BCTC nam ~uac dli du9'c kiim toemxong truac 30/3 nam sau.

2. 2 Ngllm tri~u t~p hQp D~i hQi dAng cAdong phii thl}'c hi~n cac cong vi~c sau day:
a) L~p danh sach c6 dong co guySn dlJ h9P;
b) Cung c~p thong tin va giai guySt khiSu n?i lien guan dSn danh sach c6 dong;
c) L~p chuong trinh va n9i dung cUQch9P;
d) ChuAn bi tai li~u cho cUQch9P;

D~u m6i nhan thong tin gop y hoac dn giciidap:
Lu~t suNguy~n Huu Thanh. Di~n tho~j: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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d) D\l tJito nghi quyet D~i hQid6ng c6 dong thea noi dung du kien cua cuoc hQP;danh
sach va thong tin chi tiSt cua cac irng cu vien trong tnrong hQ'Pbau thanh vien HQid6ng quan
tri, Ki6m scat vien;

e) Xac dinh thai gian va dia di6m hQP;
g) Giri thong bao moi hQPdSnnrng c6 dong co quyen du hQP;
h) Conglvi~ckhac phuc V1,l cuoc hQP.
2.3 Quy trinh nQibQt8 chire D~i hQit~i Cong ty c8 phin th\fc phAmHfru Ngh]:
Bl Xin y kiin HDQT vJ Ki hoach. ta chscc d{li h~i (xac dinh bQkhung cac nQidung

chinh cdn trinh Dai hoi), du thao phan cong nhiern vu cho cac bQphan.
B2: Trinh duyft chinb thuc HDQT:

+KShoach t6 chirc Dai hoi; Quyet dinh thanh l?p ban ki6m tra illcach c6 dong (su dl,lllgcho
nQibQ)
+Bien ban va N~hi quySt cua HDQT v~ vi~cduy~tKS ho~ch t6 chilc D~i hQiC?dong (su dl,lllg
cho vi~c cong bo thong tin tren website Cong ty; HNX; UBCKNN va luu y chot ngay dang kY
cu6i cimg).
+ Thong bao l?p danh sach c6 dong co quySn tham d\l va thong bao ngay dang ky cu6i cimg
(co thS kiem Thong bao mai hQPD~i hQic6 dong va ch6t ngay Dang kY cu6i cimg (SUdl,lllg
cho vi~,ccong b6 ~ong tin). Vi~c nay thvc hi~n thea 'luy diM sau: Cong ty d~i,chUn~phiti
cong bo thong tin ve vi~c l~p danh sach co dong co quyen tham d\l'h9P D~i hQidong co dong
t6i thi~u 20 rtgay truac nga~ dang Ie;' cu6i cimg. Cong b6 thong tin lien quan d~n ngay dan~
kY cuoi cimg th\lc hi~n quyen cho co dong hi~n hfru. Cong ty d~i chUngcong bo thong tin ve
ngay dang Icy cu6i cimg d\l kiSn th\lc hi~n quySn cho c6 dong hi~n hfru dS tham d\l hQPD~i
hQid6ng c6 dong t6i t~iSu 20 ngay truac ngay dang ky cu~i cimg d\l ki,Sn.Cac truOng hgp
khong phai la d~i hQico dong tbi Cong ty d~i chUngcong bo thong tin ve ngay dang kY cuoi
cling d\l ki~nlth\lChi~n qu~~ncho c6 dong hi~n huu t6i thiSu 10ngay truac ngay dang kY cu6i
cimg d\l kien (Khoan 4 Dieu 11Thong tu 96/2020/TT-BTC).

;1.ll ZVe bteu mau:
+Thong bao l~p danh sach c8 dong: Khong co biSum~u, co thSsu d\lng cling d6ng thai nhu
thong bao mai h9PD~i hQic6 dong.
+ Thong bao ngay dang ky cu6i cung: Theo m~u 07-THQ ban hanh kern thea thea QuySt
dinh s6 02/QD- VSD ngay 02 thang 01 nam 2020 cua T6ng Giam d6c Trung tam Luu kY
ChUngkhoan Vi~tNam.

B3: cokg b6 thong tin tren website Cong ty; kenh cong b6 thong tin cua UBCKNN
(IDS); Kenh cong b6 thong tin cua HNX (ClMS).
+ ~ong b6,t~ong thai h~n ,24h k~ tir ngay kY d6i v6i: Nghi quySt cua HDQT v~ vi~c duy~t
Ke ho~ch to chilc D~i hQico dong.
+ Cong b6 tro~g thai h~n t6,i thi~u 20 ngay trllcYcngay dang ky cu8,i cung va Thon~ bao
l~pdanh sach co dong co quyen tham ~\l va thong bao ngay dang kY cuoi cling. Cong ~o tren
3 kenh: website Cong ty; kenh cong bo thong tin cua UBCKNN (IDS); Kenh cong bo thong
tin cua HNX (CIMS).

B4: Giti b~ ha sO'cho VSD vJ vi~cthong bao th1;l'chi~n quyJn, C1;lthi nhu sau:
TCPH phchgui h6 sa thong bao th\lc hi~n quy~n day du, hQ'pl~ dSnVSD ch?m nh~t 08 ngay
lam vi~c li€n truac ngay dang kY cu6i cling. Bao g6m:
- Thong bao ra ngay dang kY cu6i cimg (M~u 07/THQ) da duQ'ckY dong d~u
f)~u m6i nhan thong tin g6p y hoac dn giili dap:
Lu~t SITNguy~n Hfru Thanh. f)i~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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"

- Tai lieu clnmg minh dff cong b6 thong tin vS viec l~p danh sach c6 dong c6 quyen tham du
h9P Dai hQi deng c6 dong t6i thiSu 20 ngay liSn truce ngay dang ky cu6i cung: Cu thS: Vao
website cua Cong ty C~l,lPa:m man hinh bang chirng dff thon~ bao l~p danh sach moi h9P c6
dong va ngay DKCC toi thieu 20 ngay truce ngay dang ky cuoi cung.
- Cac tai li~u lien quan dBn noi dung h9P Dai hQi d6ng c6 dong, l~y y kien bang van ban (ban
cirng va file dfr lieu) (neu c6).
- Nghi quyet cua lIDQT vS viec thong qua kB hoach t6 clurc dai hQi.
V}~Cgiri h6 sO-nay bang thtr bao dam hoac mang tnrc ti€p cho chuyen vien ben VSD n€u dn
gap.

B5: SO(J.nthao ha sa chi tilt cho D(J.ih9i
B6: Tllinh H9i dang quan tr! duyit chinh thitc toan van ha S(f tai liiu su- dt,mgtrong

d{lih9i.
Thai gian lIDQT duy~t dn luu y phai duy~t h6 sa tai li~u d~i hQi truac thai gian cong

b6 thong tin nhu sau: T6i thiSu 21 ngay trU'CYcngay khai m~c h9P D:;tihQid6ng c6 dong, cong
ty d~i chUng phai cong b6 tren trang thong tin di~n illeUa cong ty va cua Uy ban ChUng khoan d.
Nha nuac, Sa giao dich chUng khoan (truang hqp la t6 chuc niem yet, t6 chuc dang ky giao I/~~
dich) vS vi~c h9P D~i hQi d6ng c6 dong, trong d6 neu r5 duang d~n den toan bQ tai li~u h9P ~~'j("o'~/,
D~i hQi d6ng c6 dong, bao g6m: thong bao mai h9P, chuang trinh h9P, phiSu biSu quySt, tai w,

li~u su dl,lng trong cUQch9P va dl,l thao nghi quySt d6i vai tUng v~ dS trong chuang trinh h9p.
, Tai li~u h9P D~i hQi d6ng c6 dong phai duQ'c c~p nh~t cac nQi dung sua d6i, b6 sung

(neu c6)
18lThong bao (Gi~y mai) h9P DHCD
18lNQi dung chuang trinh h9P DHCD
18lGi~y dang ky tham dl,l, uy quySn tham dl,l

18lThe biS~ ~Uy€t
18lQuy che lam vi~c cua DHCD
18lQuy chS b§u cu, ung cu thanh vien lIDQT, BKS

- I, x'18lMau dan de cu, ung cu thanh vien HDQT, BKS, Mau dan tlr nhi~m (neu c6).
18lPhiSu b§u cu thanh vien lIDQT, BKS
18lM~u Sa y4u IiHch lIDQT, BKS
18lDl,lthao Bien ban h9P DHCD
I8lDg thao Nghi quySt DHCD
I8lCac bao cao, ta trinh trinh DHCD g6m:
+ Bao cao ho~t dQng cua lIDQT
+ Bao cao h9~t dQng cua Ban diSu hanh
+ Bao cao ho~t dQng cua BKS
+Ta trinh ph§.n ph6i lQ'inhu~
+Ta trinh ll,lach9n dan vi kiSm toan
+ Ta trinh phuang an chia c6 rue
+ Ta trinh v~ thli lao , , ,
+ Ta trinh vS thong qua dan tlr nhi~m va bau bo sung thanh vien (Neu c6).
I8lQuySt dinh thanh l~p ban kiSm tra tu cach c6 dong.
D§u m5i nhful thong tin gop y hoac dn gilii dap:
Lu~t SI!Nguy~n Hfru Thanh. Di~n thol.li: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghLcom.vn
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I8J DV thao Bien ban thong qua bi~u quyet.
./ Cac tai li~u khac phuc V\l D~i hQi hru hanh nQi bQ:
I8J Kich ban DHCD
I8J DV ki~n nhan su Di~u hanh DHCD
I8J Mdu Bien ban kiSrn tra tu each c6 dong

B7: Nh~n danh sach ca liang tu VSD:
+ 7.1. Trong tong 01 ngay lam viec kS tir ngay dang ky cuoi cung, VSD chuyen Danh sach
nguoi sa hfru chimg khoan lu,u ky duoc phan b6 quyen ,be phieu (Mdu 08/THQ) dum dang
chirng illdien nr cho TVLK, to chirc rna tai khoan tnrc tiep.
+ 7.2. TVLK, t6 chirc rna tai khoan true tiep co trach nhiem d6i chieu thong tin ngiroi sa htru
chirng khoan trong Danh sach do VSD cung dp voi thong tin do TVLK, t6 chirc rna tai khoan
true tiSp dang quan ly va gui cho VSD Thong bao xac nhan (Mdu 03/THQ) dum dang clnrng
illdi~n nr cham nh~t vao I1h30 ngay lam vi~c thu hai k~ illngay dang kY cu6i cung dS xac
nh~n ch~p thu~n ho~c khong ch~p thu?n cac thong tin trong Danh sach. TruOng hop khong
ch~p thu?n dJ co sai sot ho~c sai l~ch s6 li~u, TVLK, t6 chuc rna tai khoan trvc ti~p phai gui
them van ban cho VSD neu r5 cac thong tin sai sot ho?c sai l~ch va ph6i hop v6i VSD diSu
chinh. Ngay sau khi di~u chinh, VSD se cung dp lC;liDanh sach dli hi~u chinh dum d<;lIlgch(mg
illdi~n tlr cho TVLK, t6 chuc rna tai khofm trvc ti~p.
+ 7.3. Trong vong 02 ngay lam vi~c kS til ngay dang ky cu6i cung, VSD gt'riTCPH Danh sach
t6ng hop phan b6 quySn be phiSu cho nguai sa hfru ch(mg khoan (Mdu 09/THQ) (File du li~u
Danh sach tren se duQ'c VSD gfri vao dia chi email rna TCPH dli dang kY v6i VSD).
+ 7.4. TruOng hop TCPH khong ch~p thu~ thong tin trong Danh sach t6ng hop phan b6 quy~n
be phi~u cho hguai sa huu chung khoan, trong vong 08 ngay lam vi~c kS illngay dang ky cu6i
cting, TCPH phai gfri thong bao b~ng van ban cho VSD neu r5 ly do.
+ 7.5. TruOng hop TCPH uy quy~n VSD trong vi~c gUi thu mai ho~c lam dC;lily thvc hi~n vi~c
be pruSu di~, tt'r ho~c cac cong vi~c khac lien quan d~n vi~c t6 chilc dC;lihQi c6 dong, I~y y
kiSn c6 dong b~g van bim ... vi~c t6 chuc triSn khai duQ'c thvc hi~n thee quy dinh tC;lithea
thu~ kY kSt giua VSD va TCPH.

B8: GiH thong bao mili h!Jpcho cac ca liang theo danh sach VSD lIiichat
• Luu y nSu gut khong ke:n th~o tai Ii~u thi trong thong bao mai h9P phai ghi r5 trang tho~g tin

di~n tlr, neu r5 dUOng dan den toan bQ tai li~u h9P thuOng nien: Thong bao moo h9P, mau uy
quySn, chuang trinh h9P, phi~u biSu quySt, danh sach va thong tin chi tiSt tUng (mg vien nSu
co b~u TV BKS, HDQT; dv thao NQ ....

• Trang tin di~n til cong ty. Ngoai cac thong tin nhu neu trong p~§n Gui thu con dn uu y: N~u
dli xac dinh dUQ'ccac ung vien HDQT, BKS thi con phai cung cap thong tin (mg vien len trang
di~n tlr Clla cong ty.

B9. rang h(lp va lIong quy2n bp tai li~u sir d{lng trong lI{lihpi va tai li~uphat cho cac
ca liang tha~ d" D{li hpi.

BIO. H(Jpra soat cong tac chuan bi:
+ Bia kttp files tai li~u chinh thuc va b9 tai li~u chinh thuc dli in.
+ Len DS khach rnai va t6 chuc mai khach tham dV (NSu co)
+ Len sa d6 don tiSp va b6 tri don tiSp, s~p xSp ch6 ng6i cho c6 dong
+ Ra IC;likich ban dC;lih9i va sua cho phu hQ'pv6i cac thay d6i

£>iu m5i nhan thong tin g6p y hoiic cAngiili dap:
Lu~t SLINguy~n Hfru Thanh. £>i~ntho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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+ Nhan sir chup anh, Maket backdrop va In backdrop, phirn trinh chiSu hoac files trinh chieu
(nSu co), diSu ki~n fun thanh anh sang, an uang, hoa, tra, IS tan, may indS inBB va Nghi quyet,
+ Chuc1nbi hob phieu va tern niem phong hom phieu.
+Ra soat lai danh sach c6 dong tham dl,l'/c6dong uy quyen dS mang gi~y uy quyen cua c6 dong
ra Dai hQi.
+ Chuan bi bai phat biSu cho lanh dao; chuc1nbi cabin, phien dich nSu co nguoi mroc ngoai,
+ Chuc1nbi va in sin Bien ban kiem tra tu each c6 dong; DI,l'thao Nghi quyet va Bien ban hQP,
du thao bien ban kiSm phieu

• Trurrc ngay d~i h{>iit nhAt 1 ngay: Ra soat cong tac h~u dn va trang thi~t b],
Bl l- r6 chtec tiip don, Ii tan va Cong b6 thong tin Bien ban va Nghj quylt DfJi hvi

trong thili hfJn 24h kJ tir ngay kit thuc tlfJihVi.
T~ chu'c ki~m tra tll' each cA dong, phat tai li~u, the bi~u quy~t, check in. Luu y
neu khong du 51% tham dl,l'thi trong vong 60 phut, nguai tri~u t~p hQP DRCD co
quySn huy cUQchQp.
CBT~ Bien ban va Nghi quy~t DHDCD sau D,i h{>i:Bien ban hQP, nghi quySt cua
D?i HQid6ng,c6 dong thuang nien va tai li~u kern ~heo tr0!1g bien ban, n~hi quySt phai
du<),ccong bo thee thai h?n 24h: Tai li~u cong bo bao gom: Nghi quyet cua D?i hQi
d6ng c6 dong, bien ban hQP va tai li~u kern thee bien ban, nghi quySt ho~c bien ban
kiSm,phiSu (trong truang hQ'Pl~y Y kiSn c6 dong b~ng van ban). Truang hQ'PD?i hQi
d6ng c6 dong thong qua vi~c huy niem ySt, cong ty phai cong ba thong tin vS vi~c huy
niem ySt kern thee tY l~ thong qua cua c6 dong khong phai la c6 dong Ian;

Lll'u y:
1. Cac q~y c1jnhv~ CBTT r19ih9i c~ r1onf$b6t thu'on8 thi ap dl,mg tUClngt1,tCBTT n~u

DHCD thuOngnien. Rieng truong h(lp layy kien DHCD bang van ban thi th1,tchi?n theo Dieu
22 DiJu I?Cong ty c6phdn th1,tcpham Huu Nghj va luuy: TruOngh(lJJzayy kiin DfJihpi dang
c6 dong bdng:van biin tOi thidu 10 ngay truo'c thoi h9n phai giri 19iphdu 16yy kiin, cong ty
c19ichimgphai cong b6 tren trang thong tin c1i?nticcua minh, d6ng thoi giri cho tdt ca cac c6
dong phdu zayy ki€n, dl! thao nghj quy€t D9i h9i d6ng c6 dong va cac tai li?u giai trinh d1,t
thaa nghi Cjuy€t

2. Dieu ki?n tiin hanh h9Pd9i h9i r16ngc6 dong quy d;nh t9i DiJu 19DiJu I?cong ty,
Di~u 6. Cach thu'c dang kY tham d., D,i h{>i

1. C6 dong xac nh~n tham dl,l':v~ nguyen t~c c6 dong co quySn tham dl,l't~t ca cac cUQc
hQPD?i hQi d6ng c6 dong thuang nien va b~t thuang. Tuy nhien, dS giup cho RDQT t6 chuc
chu dao va h?U chS lang phi, c6 dong se xac nh~n truac vi~c tham dl,l'D?i hQi d6ng c6 dong
b~ng mQt ho~c nhiSu hinh thuc: di~n tho?i, email, dang kY trl,l'ctiSp t?i van phong Cong ty vai
bQph~n quanlly c6 dong co gpi ro tren thu mai h<;>p. . ,

2. Neu co dong khong the tham dl,l'D?i hQidong co dong thi co thS uy quyen cho d?i di~n
cua minh tham dl,l';vi~c uy quySn cho nguai d?i di~n hQPD?i hQid6ng c6 dong phai l~p thanh
van ban thee mfiu cua Cong ty. Vi~c uy quy~n tham dl,l'D?i hQi d6ng c6 dong du<),cthl,l'chi~n
thee quy dinh tai Di~u 15 Di~u l~ Cong ty.

3. Tru'ang hQ'Pt~t ca c6 dong d?i di~n 100% sa c6 ph~n co ,\uy~n biSu quySt trl,l'ctiSp tham
dl,l'ho~c tham dVthong qua d?i di~n du<),cuy quy~n t?i D?i hQi dong c6 dong, nhung quySt diM
du<)'cD?i hQi d6ng c6 d?ng ~~t tri thong qua d~u du<),ccoi 1ahQ'Pl~ kS ca trong truang h<?IJ
vi~c tri~u t~p D?i hQi dong co dong khong thee dung trinh W va thu tl)c ho~c nQi dung bieu
quySt khong co trong chuang trinh.

Dftu m6i nhan thong tin gop y hoac can giiti dap:
Lu~t su Nguy~n Hfru Thanh. Di~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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Di~u 7. Di~u ki~n ti~n hanh hop D~i hQi dang c6 dong
BiSu ki~h tien hanh h9P dai h<)id6ng c6 dong da duoc quy dinh tai BiSu 18BiSu 1~cong

ty, cu th~ nhir sau:
1. Dai h<)id6ng c6 dong diroc tien hanh khi co s6 c6 dong dir h9P dai dien cho it nh~t 51%

c6 phAn co quySn bi~u quyet.
2. Truong hop khong co du s6 IUQ'ngdai bi~u dn thiet trong vong sau rmroi (60) phut k~ nr

thai diSm ~n dinh khai mac dai hoi, ngiroi trieu t~p h9P co quyen huy cuoc h9P. Dai h<)id6ng
c6 dO!lgph~i ?l1Q'ctrieu t~p lai trong vong, ba m,uCYi(30) ngay k~ nr ngay du dinh t6 chirc Dai
h<)idong co dong Ian thir nhat. Dai hoi dong co dong trieu t~p l~i chi dl1Q'ctien hanh khi co
thanh vien tham d\l' la cac c6 dong va nhfrng d~i di~n dl1Q'cuy quySn d\l' h9P d~i di~n cho it
nh~t 33% c6 phAn co quySn bi~u quySt.

3. TruOng hqp d~i h<)ilk thu hai khong dl1Q'ctiSn hanh do khong co dti s6 d~i bi~u dn thiSt
trong vong sau ml1CYi(60) phut k~ tir thai di~m ~n dinh khai m~c d~i h<)i,B~i h<)id6ng c6 dong
IAnthu ~a cOlth~ dl1Q'ctri~u t~p trong vang hai ml1CYi(?O) ngay k~ tir ngay d\l' dinh ti~n hanh
d~i h<)iIan hal va trong truOng hqp nay d~i h<)idl1Q'ctien hanh khong ph\l thu<)cvao so 111Q'ng
c<?dOJ?ghay ?~i di~n uy quyS? tham dv va d,-!Q'cc~i la hqp, l~ va co quy8n quySt dinh t~t cft cac
van de d\l' kien dl1Q'cphe chuan t~i D~i h<)idong co dong Ian thu nhat.
Bi~u 8. each thu-c bi~u quy~t tr\l'c ti~p t~i cuoc hQpj each thu-c thon~ qua b~ng hlnh
thuc liy y ki~n b~ng van bim va cach thuc ki~m phi~u, thong bao ket qua ki~m phi~u

Cac q~y dinh vS th~ thuc tiSn Mnh cu<)ch9P D~i h<)id6ng c6 dong va bi~u quySt da
dl1Q'cquy dinh t~i BiSu l~ Cong ty va Lu~t daanh nghi~p. Khai quat nhl1 sau:

1. each thu-c bi~u quy~t tr\l'c ti~p t~i cUQc hQp: D~i h<)ibAu nhfrng nguai chiu trach
nhi~m kiSm phiSu ha~c ~iam sat kiSm phiSu thea dS nghi ctia Chti t9a. S6 thanh vien ctia ban
kiSm phiSu d? D~i h<)idon~ c6 do?g quySt dinh c~n cu dS nghi ctia Chti t9a ~u<)ch9p. M6i c6
dong duQ'c cap m<)tThe bieu quyet, tren do ghi so dang kY, h9 va ten ctia co dong, h9 va ten
d~i d~~nthe? UI'y quySn va ,s6 p,hiSubiSu quySt ctia c6 dong do. D~i h<)id6ng c6 dong thfta lu~
va bieu quyet thea tirng van de trong n<)idung chuang trinh,

a) each bi~u quy~t:
./ M~i c6phdn, so hihf hoijc dC;Zidi?n so him ung vai m<}tquy€n bidu 9uydt. , , ,
./ Co donE:bieu fjuyet (T(m thimh, khong tim thimh, Khong co y kien) m<}twin de bang

cach bieu quyet trllc tiep tc;ziDC;Zih<}i.
./ Khi bidu quyd~ thong, qua m<}tvein d€ dU(JcDqi H,9i d6n~ duq ra, cqc c6 dong tqn thim~

thi giq The bi?Uquyet I~n cao; Thanh vien To bem phfeu bieu ,quyh se danh da,uMfi ~o
tha_mdv v~ so phieu bJeu quy~t Ufo:ngun~ cua tung co dong dong y tren The ~ieu quyet.
Tiep do Ian IU(Jtse den cac Ian bieu quyet khong tim lhanh va khong co y kien.

../ s6 the Ian lU9'{dU(Jcthu nhu sau: Khi tiin hanh bidu quydt tc;zidc;zih9i, s6 the tan thanh
nghi quydt dU9'Cthu truac, s6 the kh6ng tim thanh nghi quydt dU(Jcthu sau, s6 the khong
y kiin (phiiu trdng) thu cu6i cimg.

.; Sau dmg dim t6ng s6phiiu tan thanh hay ph an d6i dd quydt dinh.

../ Niu c~ p5 dong din muCm thi chil toc;zkhong co tra,ch nhirm ditnf5 dc;zih9i dd cho c~
dong den mu<}ndang kf; va hi~u lvc cila cae a(Jt bieu quyet ail tien hanh !ruae khi co
dong din mu<}ntham dl! kh6ng bi anh huang.

b) Ty I~ bi~u quy~t thong qua eac vin d~: Thvc hi~n thea quy dinh t~i DiSu l~ cong ty.
2. each thue thong qua cac quy~t djnb b~ng hlnb thuc I~y y ki~n b~ng van ban.

DUQ'clquy di~ C\l t~~ t~i DiSu l~ cong ty~ khai qu~t n<)idung chi~ nhu, sau; Trang
truOng hqp ID~ih<)i dong co dong thong qua quyet dinh bang hinh thuc lay y kien bang van
ban, lIDQT dn th\l'Chi~n cac nhi~m V\l:
f)~u m6i nhan thong tin g6p y hoac cAn giai dap:
Lu~t su Nguy~n Hfru Thanh. f)i~n tho\li: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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a. quyit dinh cdc van d; can lay f kiin, hinh thuc va n9i dung phiiu lay f kiin. Phiiu
lay f kien phiii bao gam cac n9i dung sau:

../ Ten, dia chi tru so chinh, rnas6 doanh nghiep;

../ Muc dich ldy y kien;

../ HQ,teA,dia chi lien lac, qu6c tich, s6gidy tophdp Iy cua ca nhdn d6i voi c6 dong la ca
nhdn; ten, md s6doanh nghiep hoac s6gidy ta phap Iy cua t6 chuc, dia chi tru so chinh

r I l' , , ,.,.

doi val co don¥ la to chuc hoiic h9" ten, dia ~hi lien lac, quoc tich, !o gidy tophdp Iy
cua ca nhdn doi vai dai diin cua co dong fa to chuc; so luang cophdn cua tung loai va
s6phi4u ~iiu ,quyit fua ,c6dong,' ,

../ Vdn de cdn lay y kien de thong qua quyet dinh;

../ PhuO'nt;an,bi¢u quy!t baa g6m tan thanh, khong tan thanh va khong co y kiin a6i vai
tung v~n de ldyy kien;

../ Thai hc;mphai giri vJ Cong ty phidu ldy y kiin aii aUQ'ctra lai,'

../ HQ,ter, chii kY cua Ch~ltich H(3ia6ng quan tri
b. Gui phiiu lay f kiin cung vui cac tai lifu khac co lien quan cho tat ca cJ dong co
~ b'~ .{tquyen leu quye ;

? I ? ,.,.,. ,. ,

c. Co dong co the gin phieu lay f kien dil tra lili den Cong ty bling hinh thue gui tlul',
fax ho~c thzr difn tu theo quy dinh sau day:

../ Trua~g h(lp gUi thu, phiiu Idyy kiin aa aU(lctra lai phai co chft kY cua c6 dong fa ca
nhdn, cua nguoi dgi di?n thea uy quyJn hai;icnguai dgi di?n theaphap Iwj.tcua c6dong
la t6 ehuc. Phiiu Zdyy kiin gUi vJ Cong ty phai dU(lcd1!ngtrang phang bi dan kin va
khong ai dU(lcquyJn ma truac khi kiim phiiu;

../ Truan$ h(lJJgUi/ax ~ai;icthlf di?n tu, phiiu ldy y kiin gUi vJ Cong ty phai dU(lcgift bi
m{ltden thai diem kiemphieu;

../ Cacphiiu Idy y kzin gUi vJ Cong ty sau thm hgn da xac dinh tgi n9i dung phiiu idy y
ktin hagc da bi ma trang truirng h(lJJgUl thu va bi ttit 19trang truirng h(lJJgUifax, thu
di?n tit la khong hc;rpf? Phidu f6y y ktin khong au(/c gUi vJ du(/c cai fa phtiu khong
tham gia biiu quyit.

d. Jf9i dang quan tri ~iJm phiiu va l(ip bien ban kiJm phiiu dzro'iS¥, chung kiin c~a
Ban kiem sodt hoijc cua co dong khong niim giu chu'c v~ quan If Cong ty. Bien ban kiem
phiiu phai co cac n9i dung chii yiu sau day:

../ Ten, aia chi tr'ltlsa ~hin~, '!IaS,6daar;hn¥hi?p; ,

../ M~-lC<lichva cac vdn de cdn lay y kien ae thong qua nghi quyet,'

../ s6 c6 dong vOit6ng s6 phtiu biiu quyit da tham gia biiu quyit, trang dophan bi?! s6
phtiu biiu quyit h9P I? va s6 bidu quyif khong h9P l? va phuO'ngthuc gUiphiiu biiu
qUl'it, k!m t~eaph'ltll'ltlcdanh sach c6 dong tham gia biiu q1;lyit,: "

../ Tong sophieu tan thanh, khong tan thanh va khong co y kien doi vai tung vdn ae;

../ Vdn i/J da dU(lcthong qua va tY I? bi,iu quyit thong qua tuc;ngun¥;

../ HQ,ten, chft kY cua Chu tich H9i dong quem tri, ngum kiem phieu va ngum giam sat
kiimfhdu.

Cae thanh vien H9i d6ng quan tri, nguai kiSmphiSu va nguai giam sat kiSmphiSu phlii lien
d&ichiu trach nhi~mv~ tinh trung thl,l'c,chinh xac Clla bien ban kiSm phiSu; lien d&ichiu trach
nhi~mvS cae thi~t h1;liphat sinh tu cae quy~t dinh duqc thong qua do kiSm phiSu khong trung
thvc, khong chinh xae.

e. Gui Bien ban kiim phiiu:
I

Bien ban kiim phiiu va nghi quyit phai dzr(J'cgui din cac cJ dong trong thili.h{ln 15ngay,
f)~u m6i nhiin thong tin gop y hoac dn giai dap:
Lu~t StrNguy~n Hiiu Thanh. f)i~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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ki tir ngay kit thuc kiim phiiu. Viic gid bien ban kiim phiiu va ngh] quylt co thi thay thi
b&ngviec dang tai tren trang thong tin itiin tt} cua Ciing ty trong thin h{ln 24 gia, ki tir thin
itiim kJt thtu: kiim philu.

Philu ilayy kiln itii itU'(J'ctra Iili, bien ban ki;m phiiu, ngh] quylt itii itU'(J'cthong qua
va tai liiu co lien quan gm kem theo phiiu Jayy kiln itiu phiii itU'(J'cIU'ugiii' t{litrl!-sit chinh
cua Cong ty.
Di~u 9. Bien ban, Ngh] quyet cua D~i hQidAng c6 dong
1. CUQchop Dai hQi d6ng c6 dong phai duoc ghi bien ban va co thS ghi fun hoac ghi va hru

gifr duoi hinh thirc dien illkhac. Bien ban phai l~p bang tieng Viet, co thS l~p them bang tieng
mroc ngoai Viaco cac nQi dung chu ySu sau day:
a) Ten, dia chi trv sa chinh, rna s6 doanh nghi~p;
b) Thai gian va dia diSm hQp D:;tih(>id6ng c6 dong;
c) Chuang trinh hQp va n(>idung cUQChQp;
d) RQ, ten chu tQa va thu kY;
d) Tom t~t di~n biSn cUQchQp va cac y kiSn phat biSu t:;ticUQchQp D:;tihQi d6ng c6 dong v8

rung vclnd8 trong chuO'ng trinh hQp;
e) ~6 c6 dong va t6n~ s6 phiSu biSu guy~t c?a c~c c6 d?ng ~l,l'h9P, ph\ll\lc danh sach dang

kY co dong, d?i di~n co dong dl,l'hQp vai so co phan va so phieu bau tuang ung;
g) T6n~ s6 pJllSu !'iSu guySt d6i vai rung v~n d8 bi6u guySt, trong do ghi ro phuang thu~ biSu ~
guyet, tong so phie,u h~ l~, J?1on~ hqp I~,tan t~anh, khong tan thanh va khong co y kien; tY ~6~
l~ tuang (rng tren tOng so phieu bieu quyet Clla co dong d\l' hQp; CO~I

h) Cac vAnId8di'iduQ'c thong qua va ty l~ phiSu biSu guySt thong gua tuang ung; Hlfe
i) RQ, ten va chfr kY clla chu tQa va thl1 kyo Twang hqp chu tQa, thu ky ru ch6i ky bien ban HUt

hQp thi bien ban nay co hi~u h,rc nSu dl1Q'ctAtca thanh vien khac Clla R(>i d6ng quan tri tharn ..~~
d\I hQp kY va co d~y du nQi dung thea guy dinh t?i khoan nay. Bien ban hQp ghi ro vi~c chu ~
tQa, thu kY illch6i kY bien bfm hQP.
2. Bien ban hQp D?i hQi d6ng c6 dong phai duQ'c l~p xong va thong gua truac khi kSt thuc
cUQchQP.Cllu tQa :ra thu kY cUQchQp ho~c nguai khac kY ten trong bien ban hQpphai lien doi
chiu trach nhi~rn ve tinh trung thl,l'c,chinh xac cua nQi dung bien ban.
3. Bien ban duQ'c l~p b~ng tiSng Vi~t va tiSng nuac ngoai dSu co hi~u ll,l'cphap ly nhu nhau.
Twang hqpl co Sl,l'khac nhau vS n(>,idun~ gifra bien ban b~ng tiSng Vi~t va bkg tiSng nuac
ngoai thi n(>idung trong bien bim bang tieng Vi~t duQ'c ap d\lng.
4. Nghi guy~t, Bie,n ban hQp D?i hQi d6n& c6 dong, ph\ll\lc,danh sach c6 dong dang kY dl,l'hQp
kern chfr kY cua co dong, van bim uy quyen tharn dl,l'hQp, tat ca cac tai li~u dinh kern Bien ban
(nSu co) va rei li~u co lien quan kern thea thong bao rnai hQp phai duQ'c cong b6 thong tin thea
guy dinh philp lu~t v8 cong b6 thong tin tren thi twang chung khoan va phai dUQ'cluu gifr t:;ti
tr\l sa chinh cua Cong ty.

CHVONG III
D~I H(H THEO HINH THUC TRl/C TUYEN vA BO PHIEU DI~N TU

Di~u 10. Quy dinh chung v~D~i hQitheo hinh thuc trl!C tuy~n
1.1Twang hqp !=ong ty ap d\mg cong ngh~ hi~n d<;lidS.t6 ~huc D<;lihQi d6ng ~6 don~ th?ng

gua hQp trl,l'ctuyen, Cong ty co trach nhi~rn dam bao de co dong tharn dl,l',bieu quyet bang
hinh thuc be phiSu di~n illho~c hinh thuc di~n illkhac thea guy dinh t<;liDiSu 144 Lu~t DOanh

DAum6i nhan thOng tin gop y hoac cAngiai dap:
Lu~t su NguyBn Huu Thanh. Di~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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nghiep va khean 3 Di@u273 Nghi dinh s6 lSSfN£)-CP ngay 31 thang 12 nam 2020 cua Chinh
phu quy dinh chi tiSt thi hanh mot s6 di~u cua Luat Chung khoan
1.2 ThS thirc t6 chirc Dai hQi tl1JCtuyen, bo phieu dien ill duoc thuc hien thee quy dinh tai

Qu~ chSnay Ivahoac thirc hien thee thong bao chi ti€t VaGky dai hQiap dung hinh thirc tnrc
tuyen.
1.3 Trong tnrong hop dn thiet, HQid6ng Quan tri co tham quyen ban hanh cac huong dl1n

dSph~ hQ'pvoi nhfrng thay d6i cong nghe va an toan bao mat, dam bao thirc hien d§y du cac
yeu diu ve trinh nr thu tuc phap lu~t quy dinh.
Di~u 11. T&clnrc D~i hqi tr,!c tuy~n
1.Can cu tinh hinh thirc t€, HQid6ng Quan tri quy8t dinh tri~u t~pD~i hQithee hinh thuc D~i

hQi tflJCtuy~n ho~c D~i ~Qitf\lc tuy8n kSt hqp v6i hinh thuc t6 chuc D~i hQi tn,rc ti8p thee
Quy diM phap lu~t va Dieu l~ Cong ty.
2. TruOnghqp t6 chuc thee hinh thuc tr\lCtuy€n, Ban t6 chuc D~i hQido HQid6ng Quan tfi
quyStdiM thanh l~pco trach nhi~m tri~nkhai cac thu !\lc, cong vi~cthee Quy chSnay d~ph\lc
V\lcho vi~c t6 chuc tr\lc tuy8n.
3. Ban t6 chuc D~i hQico trach nhi~m thl,l'chi~n thu !\lc l~pDanh sach c6 dong co quy@nd\l
h9P, gUiThong bao mai h9P, cong b6 thong tin, gi'ritai li~u h9P va cac cong vi~c khac thee
quy dinh cug Phap lu~t, Quy ch~ Quan tri n9i b9 va Di@ul~Cong ty.
4. Ban t6 chuc D~i h9i co trach nhi~m gui van ban co n9i dung hu6ng d§n xac nh~n til cach
c6 dong d~n tUngc6 dong.
5. C,64ongldan~ ky tham d\l D~i h9i t~eo quy ch8 nay la co sa xac diM tY l~ c6 dong tham

d\l de tien hanh to chuc D~i hQitr\lc tuyen.
6. Hinh thuc c6 don~ dang,kYtham d\l D~ihQi,tr\lc tuy€~ va b6 P?J€udi~n ill co gia tri phap
ly nhu tham Id\lva bieu quyet t~i D~i hQitn,rctiep, b6 phieu tr\lc tiep.
7. HQid6ng Quan tri co trach nhi~mban hanh cac hu6ng dlln ck thiSt ph\lc V\lcho cong mc
t6 chuc D~i h9i tr\lc tuySn va b6 phiSu di~n ro.

~
;J9i
-..;.

,-in
·iiA'N
;'HA

CHU'ONGIV
H(H DONG QUAN TRJ

f)i~u 12: Quy dinh chung v~HDQT.
Th\lc hi~n thee Di~u l~cong ty va quy ch~ hOf,ltd9ng cua HDQT hi~n hanh
- Cac quy di¥ v@thong bao h9p'HDQT, Di~uki~nti8n hanh h9PHDQT; Cach thu~ biSuquyS!;
Cach thuc thong qua nghi quyet cua HDQT, Ghi bien ban h9P HDQT; CBTT ve ngh! quyet
HDQT, Vai tro, quy@nva nghla V\lcua HQid6ng quan tri, trach nhi~m cua thanh vien HQid6ng
quan tri va cac quy dinh co lien quan th\lc hi~n thee DiSu l~ cong ty.
- Cong ty c~ trach nhi~m CBTT ho~c tren cac phuong ti~n thong tin df,lichling, tren trang
website cua cong ty thee trinh t\lva quy dinh cua phap lu~tdoanh nghi~p va phap lu~tvSchUng
khoan va !hi truOng chUngkhoan.
Di~u 13: Tieu chuAn, di~u ki~n Thanh vien HDQT.
1. Thanh vien HQid6ng quan tri phai dap Ungcae tieu chuk va diSuki~n sau day:
a) Khong thu9c d6i tilqng quy dinh tf,likhoan 2 Di@u17Lu~t Doanh nghi~p;

flfiu m6i nhan thong tin gop y hoac dn giai dap:
Lu~t su Nguy~n Huu Thanh. fli~n tho?i: 0944.444.044, email: Ihanhnhvlv@gmail.com.thanhnh@huunghi.com.vn
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b) Co trinh dQ chuyen mon, kinh nghiem trong quan tri kinh doanh hoac trong linh vue,
nganh, nghe kinh doanh cua Cong ty va khong nhat thiet phai la e6 dong cua Cong ty;
c) Thanh vien HQi d6ng quan tri Cong ty co th~ d6ng thoi la thanh vien HQi d6ng quan tri

khong qua 5 cong ty khac;
I .. l' ..

2. Thanh vien HQi dong quan tri dQe I~p dap ling cac tieu chuan vi dieu kien sau day:
a) Khong phai la ngiroi co vq hoac chong, b6 de, b6 nuoi, me de, me nuoi, con de, con nuoi,

anh TUQt,chi ruot, em TUQtla c6 dong 100cua Cong ty; la nguoi quan ly cua Cong ty hoac cong
ty con cua Cong ty;
b) KhoIl;g phai la nguoi tnrc tiSp hoac gian tiSp sa htru it nhfrt 01% t6ng s&c6 phan co quyen
bieu quyet c~a Cong ty;
Thanh vien dQc l~p HQi d6ng qmln trj phai thong bao vo; HQi c16ngquan trt v~ vi~c khong con
dap ling du cac tieu chu~n vi diSu ki~n quy dinh neu tren vi ducmg nhien khong con Ii thanh
vien dQc l~p HQi c16ngquan trt k~ til ngiy khong dap ung du cac tieu chu&n vi diSu ki~n. HQi
d6ng qu{m tri phai thong bao truang hqp thanh vien c1QcI~p HQi d6ng quan tri khong con dap
ling du cac tieu chu&n vi c1i€uki~n t9i cUQchQPD9i hQi d6ng e6 dong gk nh~t ho~c tri~u t~p
hQPD:;tihQi d6ng e6 don~ d~ b~u b6 sung ho~c thay thS thinh vien dQc l~p HQi d6n&quan tri
trong thai h:;tn06 thang ke illngay nh~n duqe thong bao cua thanh vien dQe I~pHQi dong qUlin
tri co lien quan.

cHlJONG V
BAN KIEM soAT

Di~u 14. Quy djnh chung v~ Ban Ki~m soat
Thgc hi~n thee Di€u l~ cong ty vi quy chS ho:;ttdQng cua Ban ki~m soat hi~n hanh
Di~u 15: Quy djnh v~ cong b8 thong tin.

I , 1'''_
Cong ty CBTT trong thai h:;tnhai mucyi tu (24) gia ke tu khi Cong ty thay doi, bau l:;ti,mien
nhi~m KiSm soat vien tren trang thong tin di~n tll' cua Cong ty va cac CCY quan chuc nang thee
quy chS CBTT.
Ca nhan thanh vien BKS co trach nhi~m cung dp thong tin khi co thay d6i nguai nQi bQ dS
Cong b6 thong tin thee quy dinb.
Di~u 16. CUQchQp cua BKS
1. Ban ~iSm soat p~ai h9P it nh,Mhai (02) lk tron~ mQt nam, s6 luqng thanh vien tham dg

h9P it nhat la hai phan ba (2/3) so thanh vien Ban kiem soat.
2. Ban ki~rh soat co quySn yeu c§u thanh vien HQi d6ng quan tri, T6ng Giim d&cva d?i di~n
t6 chuc kiSm toan duqc eh~p thu~ tham dg vi tra Iai cac vfrn dS c§n duqc lam rc.
3.Bien ban hQPBan kiSm soat duqe l~p chi tiSt vi rc rang. Nguai ghi bien ban vi cae thanh
vi~n Ban kiSm soat tham dg hQp'phiti kY ten vio bien ban eUQchQP. Cac bien ban hQl?eua Ban
kiem soat phiti duqe luu gift nham xae dinh traeh nhi~m cua tUng thanh vien Ban kiem soat

CHUONG VI
TRINH Tl/THU TVC Ll/A CHQN, BO NHI~M, MIEN NHI~M

CAN BQ QUAN LY cAp CAO
Di~u 17 Tieu chuAn l1!a chQn can bQ quan Iy

1. Tieu chu~n va di~u ki~n him T6ng giam d&c twin thil thee quy dinh t:;tiDi~u 65 Lu~t
Doanh nghi~p:

f)~u m6i nhan thong tin gop y hoac c~n giili dap:
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i. Co au nang luc hanh vi dan su va khong thuoc a6i tuong khong duoc quan ly doanh
nghiep.

ii. Co trinh a6 c~uyen mon, kinh nghiem trong quan tri kinh doanh cua cong ty.
iii. Cdc tieu chudn khdc do HDQT danh gia va dua ra thea tung thai kY cho phil h(YJJvoi

thi truong lao dong, a¢c thu nganh, linn Vl!Cva chzin luac hoat dong cua Cong ty.
2. Tieu cpufuIva di€u kien b6 nhiem K~ toan tnrm;g, Truong phong.Tai chinh - KS toan

Cong ty dap img cac guy dinh tai Dieu 51 va 54 Luat ke toan 2015, cu the:
a) Cophdm chdt dao due ngh€ nghiep, trung thuc, liem khiet, co y thuc chdp hanh phdp

ludt;
b) Co tri~h a6 c~uyen mon, n$hi?p v~ v€ ~i toano ,
c) Nguai lam ke toan co quyen a6c l(lp ve chuyen mon, nghi?p v~ ke toan.
d) Nguai lam ki toan co treichnhi?m tuan thu cac quy ainh cua phap lu(it v€ ki toan, thl!c

hi?n cac cong vi?c au(Ycphan cong va chiu trach nhi?m v€ chuyen mon, nghi?p v~ cua
minh. Khi thay a6i nguai lam ki toan, nguai lam ki toan cil co trach nhi?m ban giao
cong Ji?c ki toan va tai li?uM toan cho nguai tam M toan maioNguOi lam ki toan cil
phdi chiu trach nhi?m v€ cong vi?c ki toemtrong thai gian minh lam ki toem.

e) Co chung chi b6i duiYngki toan truiYng;
j) Co th~i gian,cO,ngtac thl!c t¬ v€ kd toan it nhdt la 02 nam a6i vai nguai co c~uy,en,mon,

nghi?p v~ ve ke toa,! tit trinh a6 at;zih9Ctra len va thai gian,cO,ngtac thl!c te ve ke toqn
it nhdt la 03 nam aoi vai nguai co chuyen mon, nghi?p v~ ve ke toan trinh a6 trung cap,
cao aling

g) Khong thu(jc vao nhfmg nguai khong au(Yclam kd loan:
./ Nguoj chua thanh nien; nguoi bi Toa an tuyen b6 h~ chSho~c m~t nang h,rchanh vi

dan sv; nguoi dang phai ch~p hanh bi~n phap dua vao cO'So' giao d\lc bit bU9c,cO'So'
cai nghi~n bit bu9c.

./ NguO'idang bi dm hanh nghS k~ toan thee bfm an ho~c guySt dinh cua Toa an da co
hi~u h,rcphap lu~t; nguoi dang,bi tru¥ Clru trach nhi~rnhinh S\I; nguOidang phai ch~p
hanh hinh ph~t til ho~c da bi ket an ve m9t trong cac t9i xarn ph~rn tr~t tl,I' guan ly kinh
tS, t9i ph~rn vS chuc V\llien guan dSn tai chinh, kStoan rna chua duQ'cxoa an tich.

./ Cha de, rn~ de, cha nuoi, rn~nuoi, VQ',chfmg, con de, con nuoi, anh, chi, em ru9t cua
nguOi d~i di~n thee phap lu~t, cua nguoi dUng d~u, cua giam d6c, t6ng giam d6c va
cua c~ppho cua nguoi dUngd~u,pho giam d6c, pho t6ng giam d6c ph\! trach cong tac
tai chinh - kS toan, kS toan truang trong cilng rn9t dan vi kS toan, tru doanh nghi~p til
nharl, cong ty tnkh nhi~rnhuu h~n do rn<)tca nhan lam chu So' hfruva cac truOnghqp
khae do Chinh phu guy dinb.

./ Nguoi dang la nguoi quan ly, diSuhanh, thu kho, thu guy, nguoi mua, ban tai san trong
cUn~rn9t dan vi kS toan, tru trong doanh nghi~p tu nhan, cong ty traeh nhi~rnhfruh~
do rn9t ca nhan lam chu So' huu va cae tnrong hqp khac do Chinh phu guy dinh.

3. Tieu ehu~n va diSu ki~n duQ'c b6 nhi~m Can b9 guan ly khae (Pho TGf)/Giarn
d6e/Truang, pho phong ban): HDQT va Phong nhan SI! giup vi~c cho HDQT se danh gia :,a
dua ra thee tung thoi ky cho phil hqp vai thi truOnglao d9ng, d~c thil nganh, lInh V\IC va chien
IUQ'eho~t d9ng eua Cong ty.
f)i~u 18. Trinh tv, thii t\lc b8 nhi~m can bQ quan ly

1.BAnhi~m TAng giam d6c
T6n~ giam d6e?o HDQT b6 nhi~rn. Cae thanh vien HDQ~ co th~ dS ~ti Ungcti vien

eho vi tri Tong giam doc ho~c HDQT ch9n rn9t nguOikhac lam Tong giarn doc. TruOnghqp

Ddu m6i nhan thong tin g6p y hoac cdn giili dap:
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co nhiSu irng cir vien thi HDQT co thBxem xet, ph6ng vAnva thirc hien cac cong viec danh gia
khac tnroc khi b6 nhiern.

H6 sa b6 nhiern T6ng giam c16c,bao gom:
a. Sa ~€u Iilich do irng cir vien tv ke khai neu r5 nhan than, hoc v§.n, kinh nghiem;
b. Chuang trinh hanh dQng
c. Ban t1J nhan xet drum gia qua trinh cong tac
d. Cac ban sao van bang, chirng chi dao tao, b6i du5ng (co cong chirng hoac dong d§.u

cua co quan sao y ban chinh);
Toan bQ h6 sa neu tren phai duoc giri d€n cac thanh vien ~QT dl;!hQP cling voi tai

lieu moi hQP, tnr tnrong hop cac thanh vien HDQT khong co y kien phan doi ve thai gian giri
tai li~u. HDQ~ thong qua nghi quyet dS Chu tich HDQT ky quyet dinh b6 nhi~m. HDQT co
trach nhi~m bao cao D~i hQi d6ng c6 dong vS vi~c HDQT b6 nhi~m T6ng giam d6c

2. B6 nhi~m Pho T6ng giam d6c, K€ toan truOng, TruOng phong Tai chinh - KS toan
va can bQquan Iy khac (TruOng, pho phong ban; Giam d6c Nha may va tuang duang): Theo
quy dinh t~i DiSu I~ va quy chS Cong ty.
Di~u 19. Thong bao bA nhi~m, mi~n nhi~m can bQ quan Iy

Cong ty phai Cong b6 thong tin v€ vi~c b6 nhi~m, mi~n nhi~m can bQquan Iy trong nQi
bQ cong ty va CBTT thee quy dinh cua phap lu~t chung khoan va thi truang chUng khoan.

CHlfONG VII
QUY TRINH, TmJ TT)C PHOI HQP HO~ T DQNG GIU A HDQT, BKS VA TONG

GIAMDOC
Di~u 20. Thii t\lc, trinh t\l' tri~u t~p, thong bao mM hQp, ghi bien ban, thong bao k~t qua
hQp gifra HDQT, BKS va Ban di~u hanh.
1. HDQT mm BKS va co thS mai T6ng giam d6c tham dt;rhQPHDQT. BKS va T6ng giam
d6c co qu~~nlth~o lu~n trong cUQchQp'nhung khong duqc biSu q~ySt. ,
2. Khi can thiet, Truang BKS co the mai thanh vien HDQT, Tong giam doc tham gia cUQc
hQPClla BKS dS thao lu~ v~ nhUng v§.n d~ lien quan.
3. Khi c§n thi€t T6ng giam d6c c6 thS mai thanh vien HDQT va Truang BKS tham gia cUQc
hQPcua Ban T6ng giam d6c
4. Thu mai cac cUQchQP nay phai duqc gui dSn nguai c1uqcmai it nh§.t 03 ngay truac ngay
hQP·
Di~u 21. Ca~trU'(rng hgp d~ ngh! tri~u t~p h?p HDQT xin y, ki~~ Hf)~T.

Chu tich HDQT tri~u t~p cac cUQchQp bat thuang khi thay can thiet vi lQ'ifch cua Cong
ty. Ngoai ra, Chu tich HDQT phai tri~u t~p hQPHDQT, khong duQ'c tri hoan nSu khong co ly
do chinh dang, khi mQt trong s6 cac d6i tuqng duai day d~ nghi bfulg van ban trinh bay m\lc
dich cUQchQPva cac v§.n d~ c§n ban:

a. T6ng Giam a6c ho(jc it nhdt nam (05) can b(jquan If khac;
b. it nhdt hai (02) thimh vien aiJu himh cua HDQT;
c. BKS hoijc thimh vien a(jc l(lp.

Di~u 22. Bat cao cua TAng giam dAc v6'i HDQT v~ vi~c thlfc hi~n nhi~m V\l va quy~n
h~n du'Q'cgiao

1. Theo dinh ky hang quy, sau thang, mQt nam T6ng ~i<imd6c phai t6 chuc hQPBan T6ng
giam d6c dS kiSm diSm, danh gia vi~c th\Ic hi~n nghi quyet cua HDQT va cac v§.nd~ khac rna

f)~u m6i nhan thong tin gop y hoac dn giili dap:
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lIDQT da uy quyen cho T6ng giam d6c diSu hanh thuc hien. Bien ban h9P phai duoc hru trfr,
lam co sa trich dgn, dua thong tin vao cac bao cao cua T6ng giam d6c.

2. Tren co sa do, Tong giam d6c phai bao cao bang van ban cho lIDQT vS viec thuc hien
nhiem vu va quySn han theo dinh ky quy/sau thang, nam hoac khi co yeu du cua lIDQT. Bao
cao nay phai duoc giri dSn BKS cUn~ thai diSm va theo phuong thirc nhir d6i voi lIDQT.

3. Cac uqi dung bao cao bao gom:
a) Kit qua thuc hien cac nghi quyit cua HDQT va Dai hoi tl6ng cO dong; kit qua thuc

hien !d hoach kinh doanh hang nam tlfi duac HDQT va Dai h9i tl6ng c6 dong thong
qua;

b) Tiin tl9 thuc hien cac du em tltiu tu; tdn tl9 huy tl9ng va su dl,mg v6n cho cac d¥ an;
c) Bao cao tai chinh quy, sau thang va nam tlfi du9'Ckidm toan,'
d) Bao cao hoqt d9ng di~u hcmh cua Cong ty, tinh hinh t6 chuc va hoqt d9ng cua Cong ty,.
e) D~ xudt nhfrng bi?n phap nang cao hi?u qua hot;lt d9ng va quan ly cua Cong ty (niu

co).
f) Cac bao cao khac trong cong tac di~u hanh;
4. Truac ngay 31 thang 12 hang nam, T6ng Giam d6c phai trinh lIDQT phe chuful kS

ho~ch kinh doanh chi tiSt cho nam tai chinh tiSp theo tren co sa dap Ung cac yeu du cua ngan
sach phil hqp icfulg nhu kS ho~ch tai chinh nam (05) nam

5. Sau khi lIDQT thong qua kS ho~ch kinh doanh cho nam tai chinh kS tiSp, trong thai h~
b6n muoi lam (45 ngay) tiSp theo, T6ng giam d6c phai chuk bi cac kS ho~ch Utichinh dai h~n,
hfmg nam va hfmg 9uy cua Cong ty ph\lc V\lho~t dQng quim ly dai h~n, hang nam va hang quy
cua Cong ty theo ke ho~ch kinh doanh da duqc duy~t. Bim dV toan hang nam phai bao cao gom
ca ban can d6i kS toan, bao cao ho~t dQng san xugt kinh doanh va bao cao luu chuySn tiSn t~
du kiSn.
. 6. Tgt ca cac thong tin, bao cao cua T6ng Giam d6c phai duqc thS hi~n bkg van ban va

duqc chuySn dSn cac thanh vien lIDQT va thanh vien BKS.

CHUONGX
QUY DINH VE DANH GIA HO~ T DONG, KHEN THUONG VA KY LU~ T DOl

Val THANHI VlEN HDQT, ~H~NH ~IEN Bl<:S, ~ONG GIAM DOC,CAN BO QUAN
LY VA NHAN VIEN CONG TY

Di~u 23. Dauh gia ho~t dQng a8i v6'i thanh vien HDQT, thanh vien BKS, TAng Giam
aBc va can bQ quaD Iy

1.Hang nam, can ell' vao chuc nang, nhi~m V\l duqc phan cong, HDQT tuy tinh hinh
thvc tiSn se t6 chuc danh gia muc dQ hoan thanh nhi~m V\l phan cong cua timg thanh vien
lIDQT va T6ng Giam d6c.

2. TrJang BKS t6 chuc danh gia muc do hoan thanh nhi~m V\lphan cong cua timg thanh
vienBKS.

3. T6ng giam d6c chu tri cong tac danh gia can bO quan ly trong cong ty tren co sa can
cu vao quy chS ho~t dong cua Cong ty va kSt qua ho~t dong hang nam cua timg bo ph~n/don
vi cua toan cong ty dS phan lo~i danh gia muc do hoan thanh nhi~m V\l nhu sau:

a. Holm thanh xudt siic nhi?m V!-l.
b. Hoan thcmh t6t nhi¢m V~.

c. Hoan thanh nhi?m vl,J
d. Chua hoan thanh nhi?m Vl,J.

. , '
Dau moi nhan thong tin g6p y hoac can giai dap:
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4. Viec daub gia se thuc hien thee quy chS hien hanh cua cong ty, phil hop voi tung thoi
ky nhung dam bao khong vi pham cac quy dinh cua phap luat.
Di~u 24. Khen thmrng
, 1.Hang nam, can cir vao ketqua danh ~ia c,ua HDQT, BKS, Bandieu hanh; Tfmg giam

doc trinh HDQT (doi voi bo may dieu hanh) de xuat rmrc khen thuong doi voi cac ca nhan thee
rmrc do hoan thanh nhiern vu nhir khoan 3 Di8u 44 cua Quy chS nay.

2. ChS do khen thirong
a. Bling tiJn.
h. Bang hien vdt cho can h6 cong nhdn vien (n€u co).
3. Nguon kinh phi khen thirong diroc trich illQuy khen thuong.
4. Mire khen thuong: Can cir vao doanh thu, loi nhuan va tinh hinh thirc tS cua nrng

nam dS xay dung mire khen thirong cu thS.
Di~u 25. Xu ly vi pb~m va ky lu~t
Thanh vien HDQT, T6ng giam d6c va can bo quan ly khi th\Ic hi~n nhi~m V\l rna co hanh vi vi
ph<;rmquy diM phap lu~t va quy diM cua cong ty thi my thee muc do vi ph<;rmrna bi xiI ly Icy
l~t, xu ph?t hanh chinh, ho~c truy CUll traeh nhi~m hinh Sl,l' thee quy dinh eua phap l~t. TruOng
hgp gay thi~tlh?i den IQ'iich eua Cong ty, e6 dong ho~e nguai khac thi b6i thuOng thee quy
dinh eua phap lu~t.

CHUONG XI
NGAN NGUA XUNG DOT LQ'I iCH VA GIAO DICH vcn cAc BEN CO QUYEN

LQ'I LIEN QUAN DEN CONG TY

Di~u 26: Cong kbai lQ'ifeb lien quan
1. Vi~e eong khai lc;rifeb lien quan tbeo quy dinb t~i Di~u 164 Lu~t doanb ngbi~p

tb~ . nbU'sau:

Ten, Mil s6 Ten, Mil s6 DN, Trong thai~~~==~~~=-~-------1
2 DN, aia chi, aia chi, ngimh gian 07 lam

~=.........jf--=':":":'::::""::':::"=':''''':''''::'':~---------I ngcmh nghJ nghJ cua doanh Vl'tC ngay
f--'3:__t----'''''--'"''=----------------l cua doanh nghi?p rna NLQ kS tir ngay
4 nghi¢p ma h9 cua h9 sa him phat sinh

so' him phdn phdn v6n lqi fch lien
v6n goplc6 gop/c6 phdn quan
phdn; tY l¢ va tren lO%VDL;
thai aidm sa tY I? va thai
him ai€m sa him

2. Cong ty phiti thong bao Danh sach nguai co lien quan va IQ'ifch co lien quan eho D?i
hoi d6ng e6 dong t?i euoc hQp thuang nien; Danh sach nguo:i co l~en quru; va lQ'iich co li~n
quan dUQ'elUll gifr t?i trl,l sa eWnh eua eong ty; truOng hgp can thiet co the lUll gifr mot phan
ho~c toan bOnoi dung Danh sach noi tren t?i cac chi nhanh Clla cong ty;

f)du m6i nhan thong tin gop y hoac dn giili dap:
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3. C6 dong, dai dien thea uy quyen cua c6 dong, thanh vien HDQT, BKS, Giam d6c hoac
Tong giam d6c va nguoi quan 1'; khac co quyen xern xet, trich luc va sao mot phan hoac toin
bQ nQi dung ke khai trong gio lam viec; Trinh tv, thu tuc xern xet, trich Iuc va sao chep nQi
dung ke khai nguoi co lien quan va loi ich co lien quan diroc thirc hien thea quy dinh tai DiSu
l~cong ty. I

4. Thanh vien HDQT, Giarn d6c hoac Tong giam d6c nhan danh ca nhan hoac nhan danh
nguoi khac d8 thirc hien cong viec duoi moi hinh thirc trong pham vi cong viec kinh doanh ella
cong ty dSu phai giai trinh ban chAt, nQidung cua cong viec do tnroc HDQT, BKS va chi duoc
thuc hien khi duoc da s6 thanh vien con lai cua HDQT chap thuan; neu thuc hi~n rna khong
khai bao ho?o khong duqc Sl,l'chAp thu~ Clla HDQT thi tAt ca thu nh~p co duqe ill hOC;ltd9ng
do thuQCvS cong ty.
Di~u 27: Nb~n bi~t giao djeh v6'i ngU'Ol nQi bQ ho~e ngU'Olcollen quan va quy djnh ki~m
smit

Cong tyL~ai CBTT bAt thuang trong thai hC;ln24h khi co QuySt dinh Clla DC;lihQi d6ng
c6 dong ho?c rvQT thong qua hqp d6ng, giao dieh giua eong ty v6i nguai nQibQho~c nguai
co lien quan ngum nQi bQ.

1. Nb~n bi~t giao djeh v6'i ngU'O'inQi bQ ho~e ngU'oi co lien quan: La giao dich duqc
xac l~p giua rnQt ben la cong ty dC;lichung v6i 1 ben la nguaj nQi bQ ho?c nguai co lien quan
clla nguai nQilbQ.

2. Quy djnh ki~m soat: Phong kS toan, cac phong ban co lien quan khi SOC;lilthao cae hqp
d6ng, giao dich giua cong ty dC;lichUng veJinguai co lien quan phai dam bao tuan thu cac quy
diM clla phap lu~t vS thll tl,lc thong qua giao dieh v6i nguai n9i b9/nguai co lien quan truac
khi th\Ic hi~n.

3. Trinhl tv ~h\l'e hi~n cae giao djeh v6'i ngU'o'i nQi bQ/ngU'Olco lien quan:
a) Nguyen tiie:

Khi tian hanh giao dich, cong ty dC;lichUng phai kY kat hgp d6ng b~ng van ban thea
nguyen dc binh dfuIg, W nguy~n.
Cong ty dC;lichung ap d\lilg cac bi~n phap dn thiat dS ngan ngira nhiXng ngum nQi
b9/nguai co lien quan can thi~p vao hOC;ltd9ng cua cong ty va gay t6n hC;licho lqi ich
Clla eong ty thong qua vi~c kiSm soat cac giao dich, mua ban, gici ca hang hoa va dich
V\l Clla cong ty.
Cong tyl d<;lichung ap d\mg cac bi~n phclp dn thi~t d~ ngan ngira c6 dong va nhUng
nguai co lien quan tiSn hanh cac giao dich lam th.lt thoat v6n, tai san ho~e cac ngu6n
ll,l'ckhac ella cong ty.
Khong trai vai Di~u 29 Quy chS nay.

b) Cae bU'6'eth\fe hi~n: "
• N~u la giao,dieh lien quan ~~n thAm ,quy~n eua D~i hQi dong eAdong: thi din phai

thl,l'chi~n thu t\}c de DC;lih9i dong co dong chap thu~ thea quy dinh Clla Lu~t doanh nghi~p).
Cu th~:
B~ac 1: ngum dC;lidi~n cong ty kY hgp d6ng, giao dich phai thong bao eho thanh vien H9i d6ng
quan tri, Ki~m soat vie~ vS cae d6i tugng co liet} quan d6i veJi hgp d6ng, giao dich do va giri
kern thee dl,l'!thao hgp dong ho~e n9i, dung ehu yeu cua gi~o dich. ,
Buac 2: HDQT trinh dl,l'thao hgp dong ho~c giai trinh ve n9i dung ehu yeu ella giao dich t<;li
CU9Chc;>p.DC;lih9i d6ng c6 dong ho?c !§.yy, ki~n ~6 dong ?~ng van ban. Truang hgp, nay, c6
dong co ,lqi,ich lien quan khong c<;)quy~n bi~u quyet; hQ'pdong ho?c giao dich duqc chap thu~
khi co so co dong dC;lidi~n 75% tong so phieu bieu quyet con IC;litan thanh.
Buac 3: CBTT trong thai h,;m24h khi thong qua QuySt dinh.

D~u m6i nhan thong tin g6p y hoac dn giiii dap:
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• N~u lalcac giao djch con l~i: HDQT Sf quy~t djnh. Cu th~:
BU[re1: Nguoi dai dien cong ty leY hop d6ng phai thong bao cac thanh vien HDQT, Ki~rn soat
vien vS cac dai nrong co lien quan dai voi hop d6ng, giao dich do; d6ng thoi kern thea du thao
hop d6ng hoac nQi dung chu yeu cua giao dich.
B1f[re2: HDQT quyet dinh viec chip thuan hop d6J?-ghoac giao dich trong thai han 15 ngay,
ke tir ngay nh~n duoc thong bao tnr tnrong hop Dieu l~ cong ty quy dinh mot thoi han khac;
thanh vien co loi ich lien quan khong co quyen biSu quyet.
BU[rc3: CBTT trong thai han 24h khi thong qua Quyet dinh.
Di~u 28: Nh~n ~i~~ giao djch voi cB dong, nguiri d~i di~n uy quyen cua cB dong SO' hiru
tren 10% tB~g so co ph an ciia cong ty va nhfrng ngU'iri lien quan clla hQva quy dinh ki~m
soat
1.Nh~n bi~t giao dich: La giao dich duqc xac l~p giua rnQt ben la cong ty d?i chung vai c6
dong va nguai d?i di~n uy quySn clla c6 dong sa hfru tren 10% t6ng s6 c6 ph§n clla Cong ty va
nhfrng nguai co lien quan clla hQ.Nhu v~y, nSu c6 dong do sa hfru tir 10% tra xuang thi khong
chiu S\l di€u chinh Clla quy dinh nay, trir truang hQ'pc6 dong do dang la nguai nQi bQ, nguai
lien quan thea quy dinh t?i Quy chS nay.
2. Quy djnh ki~m soat: Phong kS toan, cac phong ban co lien quan khi so~ thao cac hqp
d6ng, giao dirh giua cong ty d?i chUng vai nguaj nQi bQ phai dam bao tuan thll cac quy dinh
clla phap lu~t vS thll t\}c thong qua giao dich nhu vai nguai nQi bQ, nguai lien quan truac khi
th\lc hi~n.
3. Trinh tv thvc hi~n cae giao djeh:
Ap d\lllg tuong tv nhu vai ngum lien quan.
Di~u 29: Quy djnh rieng v~ Giao djeh vOl eB dong, ngU'Ol quan ly doanh nghi~p va ngU'Ol
eo lien quan 'ella cae d8i tU'Q1lgnay

1.Cong ty d?i chUng khong duQ'c cung dp khoan yay ho~c bao lanh cho c6 dong la ca
nhan va ngu~i co lien quan Clla c6 dong do hi ca nhan, trir truang hqp cong ty d?i chung la t6
chuc tin d\lng.

2. Cong ty d?i chung khon& duQ'c cung dp khoan yay ho~c bao Hlnh cho c6 dong la t6
chuc va nguai co lien quan Clla co dong do la ca nhan, trir cac truang hqp sau day:

a) Cong ty dr;zichung ta t6 chuc tin d/fng;
b) C6,don¥ la cong ty can tro,ng truOng h9P cong ty can tq cac cant{ ty ~hong co c6 ph6n,

phdn ~on gop nha nU[rcnam giu' va da th1!Chi?n gop von, mua co phan cua cong ty dr;zi
chung tru[rc ngay 01 thang 7 nam 2015 thea quy djnh tr;zitJiJu 293 Nghj djnh
15512020INtJ-CP.

3. Cong ty d?i chUng khong duQ'c cung dp khoan yay ho~c bao lanh cho ngum co lien
quan clla c6 fong la t6 chuc, trir cac truang hqp sau day:

i. Cong ty dr;zichung ta t6 chuc tin d1:lng;
ii. Cong ty dr;zichung va t6 chuc ta nguai co lien quan cua c6 dong ta c~c cong ty trong

cimg t9P doan hogc cae con~ ty hor;ztd(jng thea nhom cong ty, bao !Jam c?ng ty m? -
cong ty con, t4p doan kinh te va giao djch nay phai dU(Jc tJr;zih(ji dong co dong hogc
HtJQ'f chdp thu4n theo quy dinh u;d tJi~u l¢ cong ty;

lll. Truang h9P phap tuqt co quy c1inhkhac.
4. Trir truang hqp cac giao dich duQ'c D?i hQi d6ng c6 dong chip thu~n, cong ty d?i chUng

khong duQ'c th\lc hi~n giao dich sau:

D~u m6i nhan thong tin gop y hoac dn giiti dap:
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1. cal? cac khoa,,! vay hoac bdo ldnh cho thanh vien HfJQT, Ki~m sodt vien, Gidm d6c
(Tong ,giam doc), cac nguoi quan lj khdc va nhiing ca nhdn, to chuc co lien quan cua
cac doi tuong nay, trie truong hop cong ty dai chung va t6 chuc co lien quan din c6
dong la c~c cong ty trong cung tdp dean hade cac con$ ty hoat dong theo nhom cong
ty, bao gom cong ty me - cong ty con, tdp doan kinh te va phap ludt chuyen ngann co
quy dinh khac.

ii. Giao dich ddn din tang gia .'1'; giqo dich co gia tri tic 35% tro len tang gid tri tai san
ghi tren bao cao tai chinh gdn nhdt giiia cong ty dai chung voi mot trong cac d6i tuong
sau:

../ Thanh vien HQi d6ng quan tri, thanh vien Ban kiSm soM, T6ng giarn d6c (Giam d6c),
ngual quan Iy khac va nguai c6 lien quan cua cac d6i tuQ'Ilgnay;

../ C6 dang, nguai d~i di9n uy quy~n cua c6 dong sa hCrutren 10% t6ng v6n c6 ph~n ph6
thong cua cong ty va nhung nguai c61ien quan cua hQ;

../ Doanh nghi9P c6 lien quan dSn cac d6i tuQ'Ilg quy dinh t~i khoan 2 Di~u 164 Lu~t
Doanh nghi9P'

lll. HQP d6ng, giao dich vay, ban tai san c6 gia tri 1611 han 10% t6ng gia tri tai san ghi tren
bao cao tai chinh g~n nhAt giua cong ty va c6 dong sa hfru ill 51% t6ng s6 c6 phk c6
quy~n biSu quySt tra len ho~c nguai c6 lien quan cua c6 dong d6

5. HDQT ch~p thu~n ~ac hgp d6ng, giao dich c6 ~ia tri ~6 han 35% t6ng gia tri tai san ghi
tren bao cao tai chinh gan nhat thea quy dinh chi tiet t~i Dieu 19cong ty.
Di~u 30. Cae trU'(rng hQ'p giao dieh khong bi vo hi~u:

HQP d6ng ho~c giao dich giua Cong ty vai mQt ho~c nhi~u thanh vien HDQT, KiSrn soat
vien, TBng Gtam d6c, can bQ quan Iy khac ho~c nhUng nguai lien quan dSn hQho~c cong ty,
d&itac, hi9P qQi, ho~c tB chuc rna thanh vien, H8QT, KiSrn soM vien, TBng Giam d6c, can bQ
quan Iy khac ho~c nhUng nguai lien quan den hQ la thanh vien, ho~c c6 lien quan IQ'ifch tai
chinh khong bi vo hi9U hoa trong cac twang hQP sau day:

a. ,D&iV?,ihQP d6n~ c6,gia tri illdum,20% tBpg gia tri tai san duQ'c ghi trong bao ,cao tili
chinh gan nhat, nhUng yeu to quan tr9ng ve hQP dong ho~c giao dich cling nhu cac moi quan
h9 va IQ'ifch eua can bQ quan Iy ho~c thanh vien HDQT dffdUQ'cbao cao cho HDQT ho~c tiSu
ban lien quan. D6ng thai, HDQT ho~c tiSu ban d6 dff cho phep thgc hi9n hQP d6ng ho~c giao
dich d6 rnQt cach trung thgc b~ng da s6 phiSu tan thanh cua nhUng thanh vien HQi d6ng khong
c6 IQ'ifch lien quan;

b. D&i vai nhung hQP d6ng c6 gia tri 1611 han 20% cua tBng gia tri tai san duQ'Cghi trong
bao cao tai chinh gk nhAt, nhung ySu t6 quan trQng vS hQP d6ng ho~c giao dich nay ciing nhu
m6i quan h9 va lQ'iich cua can bQ quan ly ho~c thanh vien HDQT dff duQ'c cong b6 cho cac cB
don~ khong d6 IQ'i1ch lien quan c6 quy~n biSu quySt v~ v~n dS d6, va nhung cB dong d6 dff b6
phieu tan thahh hQ'pd6ng ho~c giao djch nay;

C.HQP d6ng ho~c giao djch d6 duQ'cmQt t6 chuc illvin dQc l~p cho la cong b~g va hQP
Iy xet tren !119iphuang di9n lien quan dSn ,cac c6 dong cua cong ty vao thm. diSm giao dich
ho~c hQ'Pdong nay duQ'cHDQT ho~c rnQt tieu ban trgc thuQc HDQT hay cac co dong cho phep
thl!C hi9n.

Thanh vien HDQT, KiSrn soat vien, TBng Giam d6c, can bQquan Iy khac vanhfrng nguai
c6 lien quan v6i cac tha.nh vien neu tren khong duQ'c Slr d\lIlg cac thong tin chua duQ'c phep
cong b6 cUa cong ty ho~c tiSt IQcho nguai khac dS thgc hi9n cac giao dich c6 lien quan.

f)ftu m6i nhan thong tin gop y hoac cftn giili dap:
Lu~t SlINguy~~ Huu Thanh. f)i~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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Di~u 31. Da~ bao qUY~Dva lQ'iIch hop phap ella nhfrng nguoi eo lien quaD d~D cdng ty.
1. Cong ty ton trong quyen loi hQ'Pphap cua nhimg ngiroi c6 quyen loi lien quan d~n cong
ty bao gam ngan hang, chu no, ngiroi lao d9ng, nguoi tieu dung, nha cung dp, C9ng dang va
nhfrng ngiroi khac c6 quyen loi lien quan d~n cong ty.
2. Cong ty Juan tam toi cac win de vJ phuc loi, baa v? moi truong, loi ich chung cua cong
d6ng va trach.nhiem xii h(ji cua Cong ty.

CHUONGXII
I CONG BO THONG TIN VA Dntu KHoAN THI HANH

Diiu 32. CBTT djnh ky, bAt thuirng va tbeo yeu c§u

1. Cong ty c6 nghia vu cong b6 d~y du, chinh xac va kip thai thong tin dinh ky, bgt thirong
va thee yeu cAuthee quy dinh cua phap luat.

2. Cong ty ban hanh quy ch~ CBTT dS dam bao c6 dong va cong chUng d~u ill, cac t6 chuc
ca nhan c6lien quan c6 thS ti~p nh~n m9t cach cong b~ng va dang thai.

3. Cong tr t6 ch(rc CBTT gam m9t s6 n9i dung chu y~u sau:
a. Xay drng qan hanh cac quy c1inhvJ CBTT thea quy c1jnht(li LUtJtChung khaan va cac

van ban huang dan.
b. lJ6ng thOib6 nhi?m it nhdt m(Jtcan b(Jchuyen trach vJ CBTT.
c. Can b(j chuyen trach CBTT co thd la Thu kY cong ty ho(ic m(Jtcan b(Jqudn If ki?m

nhi?m.
d. Can bi) chuyen trach CBTT phdi la nguai:

+ C6 ki~n thuc k~ toan, tai chinh, lu~t, e6 ley nang nhgt diM v~ tin hQe;
+ Cong khai ren, s6 di~n tho~i lam vi~e dS cac c6 dong co thS dS dang lien h~;
+ C6 du thaijgian dS th\Ic hi~n chuc traeh cua minh, dl;icbi~t la vi~c lien h~ v&i cae e6 dong,
ghi nh~ nhUng Y ki~n eua cae c6 dong, dinh kY cong b6 tra 1My kiSn cua eac c6 dong va cae
v~ d~ quan tri cong ty thee quy dinh.
+ Chiu trach nh!~m ,v~eong b6 cae thong tin cua eong ty v&i eong chung d~u ill theo quy dinh :~
cua phap lu~t ve Dieu l~ cong ty. .(::_
Diiu 33. Diiu kboao thi Mob )~

1. Quy 9hS nay bao gam 12 chuang, 33 diSu, 01 ph\! l\ICvS quy trinh t6 chuc D~i h9i c6 ::f
dong.

2. Quy chS nay co hi~u l\Ic thi hanh kS tu ngay duQ'cD~i h9i dang c6 dong thong qua.
3. Cae thanh vien trong HDQT, Ban T6ng Gic:imd6c, TruOng eac phong, ban e6 trach

nhi~m huang dfuI, t6 ehuc th\Ic hi~n vi~c thi hanh Quy chS nay dSn toan thS can b9, cong nhan
vien toan Cong ty.

D~u m6i nhan thong tin gop y hoac dn giai dap:
Lu~t Sl!Nguy~n Hfru Thanh. Di~n tho~i: 0944.444.044, email: thanhnhvtv@gmail.com.thanhnh@huunghi.com.vn
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